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September 1, 2020 
 
 
 
Olivia Hwang, Assistant Deputy Secretary 
Department of Administration 
101 East Wilson St., 10th Floor 
Madison, WI 53703 
 
 
Dear Assistant Deputy Secretary Hwang:  
 
 
Section 15.04(2), Stats, provides that the Secretary of the Department of Administration can prescribe the 
duties to be performed by the Assistant Deputy Secretary of a Department. I hereby prescribe that Olivia 
Hwang, Assistant Deputy Secretary of the Department of Administration, as of this date shall have full 
authority at any and all times to exercise the powers, duties and functions of the Secretary of the 
Department and to certify to the 16 assurances outlined in the Low Income Home Energy Assistance Act of 
1981, as amended, and otherwise perform all necessary functions to properly administer the Low Income 
Home Energy Assistance Program without regard to whether I am present or absent from the Department.  
 
Sincerely, 
 
 
 
Joel Brennan 
Secretary 
Department of Administration 
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