QUICK REFERENCE

This section provides important program information at a glance.  For more detailed information, please refer to the Table of Contents for specific sections and page numbers.

IMPORTANT CONTACTS

Federal agency overseeing the administration of LIHEAP:

U.S. Department of Health and Human Services

Office of Community Services

370 L’Enfant Promenade, S.W., 5th Floor

Washington, D.C.   20447



MAIN NUMBER:
202-401-9351



FAX NUMBER:
202-401-5661



WEBSITE ADDRESS:






http://www.acf.hhs.gov/programs/liheap

The LIHEAP Clearinghouse – The Clearinghouse provides information on state and tribal programs, current energy issues and technical assistance.



TELEPHONE NUMBER:    406-494-8662



WEBSITE ADDRESS:
http://www.ncat.org/liheap
The Clearinghouse also provides a National Energy Assistance Referral Service (NEAR) that refers the general public to local offices where they can apply for LIHEAP.  That toll free number and Email are: 


TOLL FREE NUMBER:  1-866-674-6327


EMAIL:  energyassistance@ncat.org

AUDITS
LIHEAP audits are due annually and tribes must follow the requirements of the Single Audit Act and OMB Circular A-133.  Audits are due 30 days from receipt or 9 months after the end of the audit period whichever is earlier.  Audit reports are to be sent to:





Federal Audit Clearinghouse





Bureau of the Census





1201 E. 10th  Street





Jeffersonville, Indiana 47132    

IMPORTANT DUE DATES

APPLICATIONS - DUE DATES
September 1 - Applications for regular LIHEAP funds

November 30 -  Applications for the Leveraging Incentive Program

December 15 -  Completion date for regular LIHEAP applications

REPORTS - DUE DATES

August 1 - Carryover and Reallotment Report*

September 1  - Households Assisted Report* 

December 31 - Standard Form 269-A

*Must be received by HHS on prior fiscal year information before new fiscal year LIHEAP funds can be issued.

AMENDMENTS

Regular Plan Amendments:

There is no due date for plan amendments except for amendments adding leveraging activities to the tribe’s plan (see below).  Generally, plan amendments should be submitted as soon as the program is changed.  A tribe may change its program first and then submit an amendment later, after the change is in effect.  HHS will confirm with a letter to the tribe that the amendment has been added to the official plan.  If HHS has questions regarding the amendment, or questions dealing with compliance, HHS will contact the tribe and ask for more information or discuss the issues.  

Amendments are usually submitted in the form of a letter explaining the changes.  Also, some grantees submit the new amended pages of the plan. 

Tribes should provide for public participation to receive input from tribal members when substantial changes are made to the plan.    

Leveraging Amendments:  

Amendments adding leveraging activities to the plan that are run through the LIHEAP program or are coordinated and integrated with LIHEAP must be submitted before the end of the federal fiscal year in which the activities took place.  For example, if a leveraging activity took place in the spring of FY 2002, and it is not already described in the plan under leveraging activities, an amendment adding the activity to the plan must be post marked no later than September 30, 2002.

If a tribe submits a resource that is counted under 13ii, which means it is part of the LIHEAP program, the tribe should make sure that the activity is identified in the plan.  For example, the tribe may decide during the summer to provide tribal money to run a cooling program through its LIHEAP program.  The tribal program coordinator may not have planned for a cooling program when he or she submitted the original plan on September 1, and so the cooling program would not be identified in the plan.  Before the end of the fiscal year, September 30, the plan must be amended to include the cooling program so the leveraged resource can be counted.  

To ensure that all leveraged resources are countable when leveraging applications are reviewed, it is a good practice to make sure that all of your leveraged resources are identified in the plan before September 30.    

LIMITATIONS ON THE USE OF FUNDS

ADMINISTRATIVE COSTS

The LIHEAP statute places a limit of 10% on funds payable* in a fiscal year for administrative costs.  Tribes, however, may use more than 10% as described below:

A tribe that receives an allotment of $20,000 or less may use up to 20% of funds payable* to a tribe for a fiscal year for administrative costs.

A tribe that receives an allotment over $20,000 may use 10% of funds payable* to the tribe for a fiscal year plus $2,000 for administrative costs.

Leveraging funds may be added to the base to compute the amount to be used for administration but should not be used for administrative costs.

CARRYOVER FUNDS

Up to 10 percent of funds payable* to a grantee for a fiscal year may be carried over to the next fiscal year to be used in LIHEAP.  Those LIHEAP funds carried over must be obligated in the next fiscal year or be returned to the federal government. 

Leveraging award funds cannot be added to the base to compute the carryover amount, but can be carried over to the next fiscal year without regard to the 10 percent carryover limit.  Leveraging award funds must be obligated in the year they are granted or, if carried over, by the end of the next year.

*Funds Payable -  usually includes the regular LIHEAP allocation, supplemental or contingency funds, leveraging incentive award funds and reallotment funds.  Funds payable does not include carryover funds. 

WEATHERIZATION 

It is the option of the tribe to provide weatherization or other low-cost energy-related home repairs.  Tribes may use up to 15% of funds allotted or funds available for this activity.  (Funds allotted means LIHEAP grant funds issued during a fiscal year, except leveraging incentive awards, and funds available may be allotted funds, oil overcharge funds, transferred funds from other block grants, and carryover funds.)  A tribe may request a waiver and use up to 25% of funds for weatherization and low-cost energy home repairs if the tribe meets certain criteria outlined in the block grant regulations.  Leveraging incentive funds may be used for weatherization without regard to the 15% to 25% maximum, but leveraging funds cannot be added to the base (funds allotted or funds available) to compute the amount used for weatherization. 

Some tribes provide weatherization and energy-related home repairs under the crisis assistance program and do not count those funds within the 15% to 25% limit on weatherization funds.   

HEATING, COOLING AND CRISIS ASSISTANCE FUNDS

There is no limit on the amount of funds used for heating, cooling or crisis assistance benefits.  A cooling program is not required.  If a tribe does not have a separate crisis assistance program, it still must have a process to handle energy crisis situations.  Tribes must be able to respond to an energy crisis within 48 hours and respond to a life-threatening energy crisis within 18 hours.  Tribes must also ensure that crisis application intake centers are near the population to be served and that individuals who are physically infirm have transportation to intake sites or can submit applications from their homes.    

LEVERAGING FUNDS

Leveraging award funds are issued to those tribes that submit a leveraging report by November 30, that have reported countable leveraging resources, and that have identified in the LIHEAP plan those resources that are integrated and coordinated with LIHEAP.  The amount of a leveraging award depends on the amount of funds the tribe is able to leverage for LIHEAP-eligible households compared to the amount of the tribe’s allocation and also compared to the amount of all leveraged resources provided by other LIHEAP grantees.

Leveraging funds received under the Leveraging Incentive Award Program are to be used to provide benefits under the tribe’s LIHEAP program and can be used for heating, cooling, crisis or weatherization.  They can be used for weatherization without regard to the weatherization maximum (15% unless a waiver is granted), but they cannot be added to the base to compute the total amount used for weatherization.  (The “base” is usually the total LIHEAP funds allotted or available, see weatherization funds above.)

Leveraging funds cannot be used for planning and administration costs but can be used in the base amount to compute the amount for planning and administration.  (the “base” amount, in this case, are funds payable and include regular LIHEAP funds, contingency funds, reallottment funds, and other supplemental funds.)  Leveraging funds cannot be counted in the base to compute the amount to be carried over to the next fiscal year, but can be carried over without regard to the 10% limit on carryover funds.     
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